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FI RE PREVENTI ON OFFI CER

(Conpetitive Class)

DI STI NGUI SHI NG FEATURES OF CLASS

Thi s cl ass enconpasses positions in the support services of fire
department operations, the major duties of which are enforcing
fire codes and ordinances, conducting fire inspections and
rei nspections when indicated, inspecting structures while under
construction to insure conpliance with fire codes, providing for
public fire education by speaking at schools and neetings of
civic groups, and keeping all required records of fire
prevention activities for the departnment. The fire prevention
of ficer also investigates the causes, origins, and circunstances
of all suspicious fire within the district. This class is
non-supervisory in nature; the fire prevention officer perforns
routine duties independently and perfornms special tasks wth
general instruction from a superior officer. The fire
prevention officer reports to and has work revi ewed by t he Chief
of Fire Prevention.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which nay be |ogical
assignnents to this class.

Enforces fire prevention codes and ordinances; i nspects
busi nesses, schools, institutional buildings, factories or
war ehouses, or other sites to determne the existence of
potential fire or safety hazards; makes recomendati ons for

correction of fire hazards.
Rei nspects buil di ngs where violations of fire codes occurred.

Takes conplaints on possible violations of fire codes and
follows-up in accordance with departnental policy.

| nspects structures while they are under construction to see
t hat construction conplies with fire codes.

Draws up evacuati on plans for schools, hotels, hospitals, or any
ot her buildings required to have such pl ans.
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| nvestigates the causes, origins, and circunstances of all fire
occurring within the jurisdiction, especially those of unknown
or suspicious origin; talks with fire fighting personnel at the
scene concerning details of fire; perfornms all duties at the
scene to determine the cause and origin including the

identification, collection, and |abeling of evidence. Makes
arrests, interview any suspect, and execute warrants as needed,
with subm ssion of all reports to the District Attorney's
of fice.

May carry firearnms in the performance of arson related duties.

Moni tors and eval uates | ocal conditions which may becone fire or
saf ety hazards; recomrends changes i n departnment operations that
will help the district to obtain favorable |ISO ratings.

Revi ews and processes incomng comunications for the fire
prevention division; prepares an operating budget for the
di vision; prepares all required fornms and records and supervi ses
t he mai nt enance of division records.

Pl ans public education prograns for the departnent; gi ves
| ectures, talks, or denonstrations on fire prevention subjects
to schools, clubs, or other organized groups; answers inquiries
about fire prevention services.

Coordi nates the annual fire departnent conpanies, pre-fire
pl anni ng and i nspections of businesses.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified. all requirenents listed bel ow nust
be net by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of enploynment, but before beginning work in this
class, nmust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.
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Must present docunentation indicating, at a mninmum that the
appl i cant has met the mninmum high school graduation
requirenents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at |east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must possess a valid driver’s license.

Must have at least three (3) years of experience with a paid
fire departnment in fire service positions performng fire
suppression or fire inspection duties, or duties in sone rel ated
area of operations which would afford a background in fire codes
and inspection procedures.
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